Notice of

2013 Annual Minutes Solicitation

If you are contacted, or have been recently contacted, by any company offering to prepare your 2013
annual minutes, please know that North Carolina law does NOT require you to file corporate minutes
with the North Carolina Secretary of State’s Office. This means there is no need to purchase services in
order to meet any stated or implied obligation to file corporate minutes at our office.

There is a requirement that corporations “shall keep as permanent records minutes of all meetings
of its incorporators, shareholders and board of directors, a record of all actions taken by the
shareholders or board of directors without a meeting, and a record of all actions taken by a
committee of the board of directors in place of the board of directors on behalf of the
corporation.” (N.C.G.S. 55-16-01(a))

However, these minutes remain internal to the corporation and are not filed with the
Department of the Secretary of State. Corporations may devise their own methods of keeping
minutes without needing to purchase assistance through an outside preparation service if they
wish.

Annual Minutes Form and Instructions Solicitation



http://www.sosnc.gov/corporations/pdf/minutesnoticesample.pdf

