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Please Respond By 

March 20, 2013 
Corporate Records Service will prepare and provide corporate minutes that meet the following requirements of North Carolina law: 

NORTH CAROLINA BUSINESS CORPORATION ACT §55-7-01: Annual meeting ... "A corporation shall hold a meeting of shareholders annually at a time 
stated in or fixed in accordance with the bylaws." NORTH CAROLINA BUSINESS CORPORATION ACT §55-8-20(a): "The board of directors may hold regular 
or special meetings in or out of this State." 

NORTH CAROLINA BUSINESS CORPORATION ACT §55-16-01 : Corporate records ... "A corporation shall keep as permanent records minutes of all meetings 
of its incorporators, shareholders and board of directors, a record of all actions taken by the shareholders or board of directors without a meeting, and a record of 
all actions taken by a committee of the board of directors in place of the board of directors on behalf of the corporation." 

Corporate minutes may also be prepared by corporate officers or other agents. CORPORATE RECORDS SERVICE IS NOT A GOVERNMENT AGENCY AND 
DOES NOT HAVE OR CONTRACT WITH ANY GOVERNMENT AGENCY TO PROVIDE nus SERVICE. 

Please complete this Annual Minutes Form. Your information will be kept confidential and will not be disclosed to third parties. Mail the completed 
form with your payment for $125.00 payable to Corporate Records Service in the enclosed envelope. If you have any questions, please email us 
at records@corp-records.com. 
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Step 4. : : (:.ONTAC'T' PERSON E'nt~r the name-~ ema11 -ad¢ress of the contact person. 

Contact Name Contact Email l Contact Phone I 
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D CHECK OR MONEY ] CREDIT CARD (VISA & MASTERCARD ONLY) 
ORDERENCLOSED ~~----------------------~----------------~ 

Please make your check payable to : 

 
 

 

·step ~· ·' Pr,ovicle. your signattir~:for.autho,Hzatjon .. 
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!Lr.2013 Corporate Records Service 

Enter Credit Card Number: 

DODD DODD DODD DODD 
[j[j';ti[J[(credlt card: 

I Dele 

Please Respond By March 20, 2013 
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